Scout Outing Planning Checklist

Outing Title________________________ Dates__________ Your Name__________
	ACTION
	Notes
	3 Months out
	2 Months out
	<1 Month out

	Research outing ideas.  Determine a recommendation and some alternate ideas.  Discuss your ideas and get input from troop members and leadership as needed.
	
	
	
	

	Complete research on details involved.  Obtain map, trip/site description, cost information, travel distance, etc.  
	
	
	
	

	Present your plans to the SPL and get approval by the PLC
	
	
	
	

	Fill out a trip sign up sheet and post at Scout Hall.  Announce the event and inform all Scouts of trip plans and when they need to be signed up.
	
	
	
	

	Contact SPL to have PLC add necessary trip planning time to Troop Meeting plans.
	
	
	
	

	Make needed reservations
	
	
	
	

	Determine which scouts and adults will be attending.
	
	
	
	

	Determine who will be driving and approximate travel costs
	
	
	
	

	Get a tour permit filled out and approved.  See Scoutmaster for details.
	
	
	
	

	Announce final chance to sign up for trip at troop meeting.
	
	
	
	

	Confirm all arrangements including reservations, meal plans complete, set pack check and departure/return times, etc.
	
	
	
	

	Have a great time!!!
	
	
	
	


Initial off actions as they are completed.  Timeframes are approximate.  Some outings will not require all above planning actions or will require additional special actions.  Adjust your plans as necessary.  Keep your SPL and Scoutmaster informed of progress.

